
 
 
 
 
 
 
 
 

 

 
 
 
Friday, 20th November 2020 
 
 
The Organization 
Ol Pejeta Conservancy (“Ol Pejeta”) is the largest black rhino sanctuary in East Africa, and home to two 
of the world’s last remaining northern white rhino. It is the only place in Kenya to see chimpanzees, in a 
Sanctuary established to rehabilitate animals rescued from the black market. It has some of the highest 
predator densities in Kenya, and still manages a very successful livestock programme. Ol Pejeta also 
seeks to support the people living around its borders, to ensure wildlife conservation translates to better 
education, healthcare and infrastructure for the next generation of wildlife guardians. We are seeking 
high calibre, self - motivated and dedicated applicant to fill the position of Grants Finance Accountant 
on a fixed term contract to 30th September 2022.  This position is based at Ol Pejeta Conservancy in 
Laikipia, Kenya. 
 
GRANTS FINANCE ACCOUNTANT 
  
The Grants Finance Accountant will be responsible for maintaining financial oversight of the donor 
funding financial requirements and obligations. The role will manage all financial aspects of grants and 
donor funds and develop procedures, policies and guidelines around financial management and 
reporting for these projects whilst also ensuring the organisation is audit ready at all times. 

The role requires a qualified accountant with preferable experience working in a donor funded finance 
function. You must have a proven ability in working with institutional donors, development agencies, 
corporate and individual donors, together with experience in developing policy and setting up guidelines 
for financial reporting. Strong capabilities in a multi-currency financial environment encompassing 
budgeting, reporting, planning, forecasting and foreign currency exposure analysis are essential to this 
role. Advanced Excel skills are a must and previous experience in using the Infor10 SunSystems, Vision 
Reporting and other ERP systems would be an advantage. 
 
Role Summary 

1. The Grant Finance accountant will be responsible for maintaining complete financial oversight 
including reporting and compliance of all donor fund financial requirements and obligations. 

2. The position will be responsible for the financial management & reporting in line with 
organization’s finance and management systems Infor 10 SunSystems 

3. The candidate will be a proven specialist in donor funded projects accounting and with ability to 
develop and implement policies, procedures and guidelines around financial reporting for these 
projects. 

4. The position will be an integral member of the project team and also work with other 
implementing departments within the organisation.  

 
Specific duties include:- 
 

 Participate in grant proposal development, budgets and extensions, by providing technical 
support in development of grant budgets that are in line with effective implementation of 
grants, donor requirements and organisation policy.  

 Collaborate project setup activities between finance and fundraising team; assist with project 
budget template formation and upload of budgets into Infor10 SunSystems. 

 Review financial documents, agreements, sub-grantee and related documents regularly to 
ascertain the level of internal controls in the financial process and compliance thereto. 



 Continuously monitor budget commitments for projects and report on any significant 
variances. 

 Monitor financial performance for grants and produce reports according to donor reporting 
requirements. 

 Manage preparation, consolidation and distribution of timely monthly, quarterly and annual 
financial statements reflecting status of projects and or programs on grant-to-date basis in 
accordance with IFRS (International Financial Reporting Standards) and donor requirements. 

 Maintain accurate financial records on all project activities and sub-grants. 

 Prepare and submit monthly invoices and related accounting documents where applicable 
and oversee the management of grant receivables. 

 Act as the focal point for any project audits and ensure that all information is audit ready at all 
times. 

 
Other Support: 

 Collaborate with project teams to ensure compliance with donor requirements as well as 
ensuring accounting best practices. 

 Facilitate financial close-out of projects at the end of the project term by adhering to the strict 
deadlines set. 

 Participate in monthly fundraising and grants management meetings as a representative of 
the Finance Department. 

 
The person 
To be successful in this role, applicants should meet the following criteria  

 Qualified Accountant and preferably with degree in related field. 

 A solid background in financial policy development and experience in developing and 
enforcing internal financial procedures. 

 Knowledge of and experience in working with major donors (e.g. USAID/OFDA, ECHO, DFID, 
UN agencies etc.) is highly desired. 

 Demonstrated know-how of donor expectations and requirements across the grant cycle. 

 Capability in a multi-currency financial environment encompassing budgeting, reporting and 
foreign currency exposure analysis. 

 Advanced MS Excel skills and previous experience in using the Infor10 SunSystems 
application or other ERP system would be an advantage. 

 Established track record of delivering quality product to tight deadlines and of balancing 
multiple commitments 

 Interact with diplomacy and tact and follow-up on requests in timely and efficient manner. 

 Demonstrated written and verbal communication skills to effectively present information, 
strengthen capacity, respond to questions, and write reports, policies and procedures, and 
other critical documents. 

 Self-motivated, results focused and able to work with minimal supervision 

 Experience of working with people from diverse backgrounds, demonstrating respect for, and 
understanding of, cultural differences and the management thereof. 

 
Any person who wishes to be considered for this position is requested to submit their application letters 
together with copies of relevant certificates, testimonials/references and any valid professional licenses  
to the Head of Human Capital by Friday, 4th December 2020. 
 

Our contacts are:  
Ol Pejeta Conservancy 
P.O. Box Private Bag, 
Nanyuki -10400 
Or send an email to jobs@olpejetaconservancy.org with the mail subject as 

 

GRANTS FINANCE ACCOUNTANT 



 

NOTE: ONLY SUCCESSFUL CANDIDATES WILL BE CONTACTED. 
 

THE OL PEJETA CONSERVANCY IS AN EQUAL OPPORTUNITY EMPLOYER. 
ALL POTENTIAL CANDIDATES ARE ENCOURAGED TO APPLY. 

mailto:jobs@olpejetaconservancy.org

